Randi Park
12345 – 123 Avenue
Maple Ridge, BC

V2X 2X2

604-000-0000

rpark@gmail.com 

September 1, 2014
Rita Redstone
Fireside Grill

1001 – 1010 Maple Street
Maple Ridge, BC

V2X 1T3

Dear Ms. Redstone,

I am writing to express my interest in obtaining the part-time cook position at Fireside Grill, as advertised in the Maple Ridge News. 
With three years of high school cook training and experience, I am accustomed to working in a commercial kitchen, appreciate teamwork and am confident not only in preparing and in cooking standard menu items, but also in creating original recipes. My experience, attention to detail and enthusiastic attitude towards culinary creativity will make me a valuable asset to your team. I am available for all the shifts stated in your job posting and will be available for early morning prep shifts, if needed.

I have attached my resume and look forward to meeting you. Please feel free to reach me by phone or email. Thank you for your consideration.

Sincerely,

Randi Park

Enclosure

Write a cover letter to a place you may want to apply for a job.

A cover letter is used to introduce yourself to the place of employment where you are dropping off a resume. (This is a sale job, of you!)

Make up a name of a manager.

Make up a name and address of a business.

See my sample above. Use it as a template if you like.

Or go to http://public.careercruising.com/ca/en
username:   thss

password:   education

Click on employment

Click on letter writing

Click on Cover & Broadcast Letters

